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How to use this guide

This is the Lexis Advance Interactive 
Quick Reference Guide.

Simply click on the letter of the area 
you want to learn more information 
about.

For example not sure what the Alerts 
Pod is for tap or click on the letter 
M and this window will display the 
information about that area.

Click any letter to begin.

Lexis Advance®

Pacific Research

The Top Navigation bar which 
includes A, B, C, D and E is always 
accessible anywhere in the product.

Click here to return to the Home 
page or by clicking the down 
arrow you can access your other 
subscription products, such as 
LexisNexis® Practical Guidance.

Browse

Browse sources or legal topics. 
Use search filters to limit your 
searches to specific jurisdictions, 
content types, legal topics, and 
publications.

Click Browse. 

Select Publications or Topics. 

Search for specific publications in 
either of these ways: 

•	 Browse for a publication: at the 
top of the list of publications, 
select the first letter of the name 
of the source you want to search 
in, or

•	 Search for a source when you 
know the name.

•	 Search by legal topics to limit 
searches to specific topics in 
either of these ways:

•	 Select a topic from the list of all 
topics, or 

•	 Enter a topic name into the 
Search for topics box.

Matter

Change/edit or select Matter IDs

You can set a Matter ID or change a 
Matter ID assigned to your research. 
An assigned Matter ID identifies 
the matter for which you perform 
research, and it remains associated 
with the research after the research 
is stored in your history and/or 
folders.

History

Return to recent searches or 
documents retrieved. 

Also available via the History pod in 
the Workspace below the Search 
Box.

The History option automatically 
retains records of your research 
activities for up to 90 days. 

These activities include the 
searches you perform; the 
documents you view, print, 
download, and email; the items you 
save to folders; and so on.

More

Link to Settings, Help, Price Guide, 
My Lexis™, Sign Out. 

Also gain access to Folders, Alerts,  
Notifications. 

Or use the landing page pods in the 
Workspace area shown on this page.  
I, J, K, L, M, N and O.

Search

Enter your search words, find 
publications and more!   
Enter a:

•	 natural language search (free text) 
and click Search. No source selection 
necessary.

•	 terms and connector search, e.g., 
contributory negligence w/sent bicycle 
and click Search

•	 citation, e.g., (1989) 14 IPR 398 and 
click Search to retrieve the full-text 
document as well as search results for  
that citation

•	 partial or full publication title, the 
publication title will appear in the wrod 
wheel, e.g., William’s Civil Procedure 
Victoria, to find a source title to add to 
your search. Or retrieve the source’s 
documents

•	 case name, e.g., IceTV v Nine Network 
Pty. Ltd, and click Search to retrieve the 
full text case and CaseBase entry at the 
top of the results list, as well as search 
results for other references to that case

•	 legislation title, e.g., Competition and 
Consumer Act 2010, and click Search to 
retrieve  results for the Act, Regulation 
etc at the top of the results list as well as 
search results for annotated versions 
and other references. If you enter the 
legislation title plus provision number, 
this will also be boosted to the top of 
the results list.

Filters

Refine your search upfront and 
filter by content type, jurisdiction or 
legal topic — or get help with terms & 
connectors. 

Click Filters to re-use recent 
sources, filters or topics. 

You can also use post filters to 
narrow your search results.

Workspace

Get there quicker! 

Get fast access to History, Favourite
Filters or Publications, Folders, 
Alerts and legal topic update 
Notifications (A blue  dot means that 
the item has new information). 

Also get access  to Support and 
Help topics. 

The Workspace contains several 
pods that gives you at a glance 
information of your recent activities 
as well as your Folders, Alerts and 
Notifications. 

Your Workspace evolves with you 
the more you use Lexis Advance.

History Pod

The History pod shows your 5 most 
recent Searches and Documents 
and also provides you with access 
to your full History (up to 90 days 
worth).

You can also view your research 
history in a graphical format via the 
Research Map from here which 
enables you to compare different 
searches to find common and/or 
similar results.

Click to re-run a recent search or 
open a recent document

Folders Pod

The Folders pod contains folders that 
you create. This is where you can save 
documents, searches, annotations 
and highlighting, and extracts from 
documents using the tools in the 
selected text menu.

You can create subfolders too to 
organise your work. You can build your 
Intellectual Property  in this area.

You can share folders, or selected 
items saved in a folder with colleagues 
from within your organisation.

You can create notes for your folders 
and saved items.

Unlike the History option which 
automatically deletes content after 
90 days, the folders you create and 
any items you store in them remain 
indefinitely, until you delete them.

Note: this is one of the main reasons 
Lexis Advance requires you to create a 
secure login and security questions in 
your profile configuration.

Latest Updates Pod

The Latest Updates pod will display 
key updates and features that are 
new to the Lexis Advance solution 
and also contains a link to the Lexis 
Advance microsite for detailed 
guides.

Favourites Pod

The Favourites pod is where you 
can access any and all of your  
search filters, which you wish to use 
frequently. 

After you have run a search, save the 
recently used filter, or combination 
of search filters, as a favourite. 
You can then apply that filter or 
combination of filters with a single 
click before running a search. This 
includes both pre-filters and post-
filters. 

Favourites allows you to access 
links to search and browse favourite 
publications. Select one or more 
publications to filter your search 
and save the filter as a favourite. 
Access the table of contents 
for a publication and save it as a 
favourite. These will be accessible 
from the favourites pod as your own 
customised bookshelf.

Alerts Pod

You can view all your Alerts and 
check for updates from the Lexis 
Advance home page. Check the 
Alerts pod. The blue dot denotes 
updated results are available for 
that item.  Search Alerts and Topic 
Alerts are also available here.

To view an alert, select its link from 
the Alerts pod. Or select View all 
alerts (or Alerts from the More pull-
down menu) to move to your Alerts 
management  screen.

Specify exactly what Lexis Advance 
should monitor, when and how 
frequently it should monitor, and 
whether it should notify you via 
online only or both online and by 
email. 

Assign a new or existing Matter ID to 
the alert. Share the alert with other 
authorised users.

Notifications Pod

When you share an item, such as a 
document, a folder, or an alert, you 
send a Notification to the people 
you have shared the item with. 

When someone shares an item with 
you, you will receive a notification 
about it and you will see this in the 
Notification pod. 

Notifications are also sent when 
you or someone else stops sharing 
an item that has been shared, or 
adds or removes an item in a shared 
folder.

Note: You can select when you 
do and do not wish to receive a 
notification in the settings section.

Support Pod

The Support pod contains help and 
support contact details and links to 
the Lexis Advance help area plus 
some video tutorials to help get you 
started.
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